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Y& (F72V) =Y FravEa—% (HVa2Y) BHXL
FUBBER ML ONH D bR ERDO=V I br=y 7 e x4
TIAL R~ TFA ATV =L 2w ) — AL, HEEERN o
7= F7 ety b LTOMMANTTHELEEL H500, ERCIRASL
HVIRAIASRETTL 5.

Ehickt, WPRIEIHOFERCIEESTANLLET — 2 ORIFEH
B, FLTHRIEETAEOBEIEYDD 5 xic, SHHCIFROBELFFCED
CEABRETHBEND, OAY AT ADHFEERD A 7 4 A a0
2L LTOMKREE-TOWHEDEXORD. WTFhCE X Z ORI

1) ANWTHAHF—+£~F

(2) FTRWELDHTFTA AT v %

(3) fEMEDH7ry €= FA4 A7

() WhThsd 7Y vr—%iE

(6) Ubkwavire—AdohRETABER (L2710 Ta

yvvZez=y FCPU)

MR- TWD. DI BN E@KETEMEEA V2 FY v 7 BDHEA
VI br=y2eRA 754 2~Lich; IHLEMMARR EB)E ML TOR
BULEBT 2505/ RGBS ED BRIV I b r=9 7 « 247544
— b IS s ChE 4« LTI T B X dicikote. bokd, T
TR —R oy AERAIFETHRL HELE AT T4 % —Th->THX
247542 —Tixlew. TEAAFBCHLTUL, 7-F7rey iV
srm=9 2 e 2L T4 82— LOMIITELKRE BB DD X 5.
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WYY — F7 ety +DANTCE, EANCRLZ2S4 75142 —-LAT
RADx—F— FAEHEShS. dbbHA, WP EL TORFICLERE
FOF—EA« F—2EMIRBCLTD, TAZ 7y b, HF, <V
IFaz—YaV, YAFEARECOWTUL, 1VZ7 FRr=2y7HDWX
L4VZbY w7, SHRIET=2aTADEALTTLE—DF—F— FIiFE
DEFAHTELDOENLERTHS. #HoT, v=2T71DE2ALT7 74
2 — THRAHELYHEBLILL A C A 2NEREOME TESHICA V2 b)Y
w74V bRr=y 22T 54X —RBITTEHRETREVICR XS
FEEB, AV I br=y 224754 2~/ LIcL7 V2 —
BEDLDTHEMBOTHELRTY — FFr o b RHVIAD D Z ENTE
23T CTHhHDH. (BEETHMELTUL, FL AL LTI ATV —
Bf LN SRR AW A v 2 b ey s R AT TR~
kb, 247547 47 7O TWP ~OMEEEBLH Y
F 2T ARERTHZENTEE L. ZOLAV I bR=9T « 847
FA 2 —THIHMDAT) « K « M - I &> WP DIEARMIRIEE
PRIEHENTELDLTHH. IS E LD, WLOWPEDO LD,
fod MM T O R ES L LN TEER L e,

BAE? - F7 ety vORMEES THHIM? FTOANMBTHS
F—F— FRIROMEND S ¢

(1) 27vy bRBZVIERV 2 v FX

LFEMEFA PR Tx v FLTANTH SR THD, 3,000 7
VL6, 0004 DT, Fifh. TA7 7y F, B, Bl S aRE L
REHAY — VRV EZ v FTHDTHHENLARY TRV, 3
X2 4774 % -DREMTHHBEOBM L A €~ F RINO KT
filiz e\,

@ H»FANR—

NF e 247542 -LRALF—F— FRITOZECIDANL,
Chx A HEEHRS ¥ C O OB BT 5 ThD. ¥ -0
BT LTIV, 2 FEFIERE LRI RSV, A FLFED
Hixw—=FrhEHuL, e RET - R - B
ATs¥—-BurEniesins.

(3) HMAS (2—-F) K—

— =




HE A X VREDH F T2~ FELTANT B AR T
HWEEIR L e d 2 2 — FREREA S T, ARIROh5.
(@) m—=gANKR—

k247542 - LRALF—HE~-FIZkbh, m—<=FANTS
&, BHEMCHFERAFEC WIOCERTH. 7 ANREFLCK,
FAEREHRCAHTHMERXS S, »FLFEHLTr —<F0)
Ao ednd 2L, BRKEA 7547 4 v 7 OEREN HIUT R
ETOANNTEDFIELD S,

ZO@Dr —=FANRDOBREWPIRDH - T, XL ATF4T 4
v ZRBZEIRCCHFITHHH, ZT0Es», KLWP OHE LR
WP L L TORKBFZOWT S, SFRBRAET M ATV - /GfEkE
DEfVIrR=9 2 « BATFAE—CLBEWPAMDO =2 —-AXHFHT
H5.

WTFhice k, AAFEROLOZEDT, ChhrbOWP AN+~
F— FAHRBERTH Y, WPOARL -2 -3 TFHoTHLE A7 T
A7 4 v 7OBMEREBL Tl S EMNMREM LD Lo Tl v, &
5 LIe kB E T 5 7cdicit, 2475347 1 v Z7HEBOD o
Th, 52T, #x Db &b E b, FrLLHEEERDHLA
FNUELI - TETWHEICBIDTHS.

TYPEWRITING VS HANDWRITING

B S EFHO TR B 5 ILEFEO B Ve >& ThXho, TPO
CIGC TR TS ez g L LTENobdr vy 7T —
“ETIQUETTE, The Blue Book of Social Usage” o Emily Post
ZHULR D X S 1IN TV 5.

First of all, typewritten letter is not only proper, but also preferred
for all personal letters of any length. Yesterday ’s objection to the
typewritten personal letter was the result of the practice of dictating
such letters to a secretary of stenographer. But now, when almost
everyone can use a typewriter himself, the objection no longer holds,
and the ease with which a typed page can be read is, for most of us,

more than compensation for the loss of a handwritten letter that is
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difficult to decipher.

195547647 @ Ninth Edition icH ¢ A Llk> T DD EMNL, hih
BEBEHEDZ L THD. ZOZANLTTRT AV ATIE, 5 Lic#Ex
FHMERCIe o Tt EARKDLDEZDTAVEELRILELTS,
BBHEDEMBIREA T T4 2 —hitblitwv. HEAF—DHHW0Ed -
IR 23 2=y —Y a VYORFF—R it ABENT RV L 5T
Bl e e Tcoxhh, bErEIHREVEVIDITT
BB, kEXEHhORAZ —HETD7 7/ V2 -KsT, RN I-EF
EOBEFINBEFTRVRY, EBALZAT T4 THONERH
BEINRTVWEDE. bobd, ThNnFFvr—LichidE51KA592
COBHIIE, K=V TN aVARYTFVARKTBEATFTAT 4V
ZOMRTHAH 5. Zhich H0ED, KENBIHTRIEROMLED, W<
BHRFARLE—A ¢ FATFATCHRIRICE L 7542 =DMEDBRDIND &
WoTh, ThEkA Y F747 4 v 70 UESEBOFRETHL LHE
&£ 5,

T, A7 4 ADBHL, &7 4 ATEFHELFAVEZ—Ldlchid
Thicizdd, "V FI4 74 v Z7OA DRI D, bleAhic
Business Letter 2 ix7cic 2D “BHiEDFH” R -7 & Tikigu.
FRFT R W e L D { M Z &L, WXL “fH3” w3+ 58E
PO T ERABAHATHD. FEFED Ko OBAREHCHI) OBk 4
WX IMEAE L Ve U New York Times 0z Suzuki Mixes
Business With Business & R L2320 Tdh » 7243, business 1ZiLJA 5%
O PR PRI DT OFERN BB Z LN XS brb LR,

V=TT, VE—F, 2ET VX ADERIILD, —EORN
LXCE R 1@ Business Form (33 &k b, 85X %47 4 AT
B’OTRTOLHEBEL 14754 b THORBROMKZ L THD. FLT,
ZOBHELLEOEDDBIMEL “BH” THHM, ToH0xE, 0 kAT
£ Y 7 DOKRFDAFF Application Form %1 =~ Ho Lific

All blanks should be filled in by typewriter except signature.
EHIRILTHoedb D, BETIRT d L “BEER” #R5 il
motehy, ThEHEDTIEbBETHAL, LI YhhErnz s
LTALBRIND L5 bTHS.
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EEM, =V F LV THHEECFATHLERMIT, L F=: a
2= avD “GRFE REATWRKEZ S LW TEYEL LRI,
NYFFAT 4V 7 TRBATAIHAOEHLD TR LML RTR
s b,

MERIT OF TYPEWRITING

(1) 24753457 4v2702) » MiX, KRIDIET, FOALE - FiT
ebhs., BE)BTFXA 7574 % —TRED AN =X A0LICEE
15FHFTHLHTEEND D, L2 FHOE-2 TV 2L T54 2 -ThH
2 Th, FRTE 2 L o2 b LTuwiud, 129 & b ¥ Tt T A ket
BHEDTHD. ZOAE—FEA AV FFTAT 4V 7DFERELTAHT
Lig\. SCEEIED b DR % K< 5, H 25\, @ UK
CIEDNBORERBCE L THZ LT, RECH-> UE—BoOREY
SHKEL, &7 4 ARBWTIREDE THEHEROMA Lick & #Ir>

HOAE—FOHFbERTRAS FV, ThxBENHET201E
HTHBHD, LHOBEAAY FIAT 4 v 7% “Wit” THEF LA
AIRH DK, FHHNRBAADEL, T LRFH-FOHEEDAAVFF
A7 4V ZREFYED, TTFETARLRLTL, ThieERMBRR»»
5. LIAVHNEADRE - FELILNE, Fokl boTFERb:
SVDLDONRECDTHB. L hbFERELA HRABTER-TL 5L,
ETHHMOL X2y —AbHTET, chTirE s bitdcis
DB, ol b Y FIFIAT 4V ZRRENIRAR) v I EnT
DA LS IRT, fe EoteDh el Koted, ZoXHLT
TR E BRI EIR, DD XS AL S RBERT2ERTTRE, L
T place a dot on between X \5 FEAHHHIEND, BhA-fdDi.
BATITA4T 4V 7LD LEOREITRETH-T, shch, 1n7
MRS T & D bl Th .

PABE LI Less time— I 2 A 754 7 4 v 7/ DFORKD
FlETh 5.

(@ 2475454V /D50, 0DHAIE==7 5 — 35 41—
—THIERDZH - B ARFABI L Liedh b, HAFCRERAKL
WHEFII S DB ED, BEDOAV FIAT 4 v I/ TRFER-BEVHE
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THLEIRETHHY. 247542 —-Tik 14 vFOEIRKIOERT
% Pica r12%#} 5 Elite (BoEOBT 214754 2 -T2 15585
Micro d b o TN ELZLIF EB R L TWisV) D 2 FE OB —
ERTWHEND, FE - BREAR LY, RETHZENRHCTED
DTHBH. HFETISFEIFEELLTIRETIE EALE REOERE
KERLIeh, VE—HAZXnBHBEVIALHORKICE TN« A—v
v 7GTHER 1T F THTOZ L) TEA ALV E—- Ry — Y AD 1
NP BEE30EASLZ Liclkd. ETEADEEC—EDHIRN
BB, Tk 2 EFERLOBASKE A IRE LI ), F2 o REEEE
DRKEBRXHBTH LD, 247547 4 v 7%AiRRE L TA[fEE &
50THD. LAED= 2 — AT, “IGHBECRSHERBOR T « o7
KEEVHSTWHEDIE, ZD1— 300 BOHEAETHRT S Z 0%
DTH5.

FLCEIWE, A7 von, BANGER—OTHE2 IS 585503
bllh, TUv7rv 7 ADXSABEEETHLDEL, 214754
FavIZREVEBOREHARS S EH—HIRICERIRE e &
R E fofcw. B ko TYPEWRITING o Merrits (3% o % %, OFFICE
AUTOMATION 0#iFi1c5 2 Licle s 5. BB AT X 5808
WHEEEON ETh D,

HOW TYPING IS LEARNED AND WHY

WYLHATFAT 4V IRFSDD= v VY 4 MM, ek
D Lodh & LEFEOERBFNEHCOTTWHILTHY, Lxl
WREOFHCHT2ER, HDEVEEKEFEF>TWH L THD. K
B ABWA LD, EHIRCHE D ARHRWIRE LW ARDHH
FRICDEIZETS > TEMO Z L. SEHNRERADTSE « 0%
AJIMRCE L b00DH Y, 28T v v 2 OWSEFOh A SR
TW5bC EEE, uANATEBIRED) & AR EFLAbE TV D DR
b, FTRROCRHELZHE-TIALNSS. 24V I P> Tohi
Fhi, e/lebliehotcbWOBEDB -ty Mk, EFEHORRE
CHEROBHH L HMBRETHD.

—fT, WREERFBLEFEEFHDEE LIS, EXEBEL DX, —B

= 48 =



JBNAF v 757 ) - LFENR 7T~ DHBELELET S, Thd, Wb
BBy a— 7V —ROZREFETIHNEAAEHD, AV I Fa=—
vaVY, FrERVE—~Yav, BFORHE (77— FT five LEBLIGH
L, 74F 27 TH5LBLBAORID, 77V E=Av a2y, avay
YF, YIEr—va v EOFAERSICHEE LT, REOHATE
B HBEYEMIENTERL TR abiwv. EELREGELTETOX A
Ev 70N Y ¥ 27 AL, &5 L7 Basic Language Technicalities @
HRLBEENA TR TWACLEBHLELLTREL . ez “eia
B RES WD L ERTH S Ob, ABICIEU E#EFE 2 IR B TH
BB ENTEDREDLINQ ““CUAF X DgE< ‘b v="X hizH|
WAHFER ¢ o7 TeEEWH X ST h vy TREBERIIbL IR/

ARY v IRTERORFENIL T — FIEOWTIEFER B O TH D
XoKR, /9=—RAZ2 A LOMBICH LT, FHEBLET, ¥»
KAV FT o200 770 VA w=a 7 %G TO0ETAAY T
HhH. ELRARTG 4T 4V IDIDD= =27 AL ELTEFDOHDDIL:
William A. Sabin, The Gregg Reference Manual, Fifth Edition, Gregg/
McGraw-Hill.

—MEFD LTI T ExEDI.

QLD WRENPDHEZDEHGE- « «” LWiFyr v F e 7V -XIT
WHED, HELAATF42—Dav—v il e 2y t—IRBWIZEN
BHN, TOa =B, KiLenb, x4y 2 SHEMR
sl bniEv. T EH XAV I ZFELTY7 - FOANY v /%5
ZEOATRIE, FoklDFvevAThs. HIXEICHTHA
S, ARV VY ZEARFENILY — FO, BRLENTRVWZ LV —XRLv T
VA%, TRV EATIA P TEBZLEDINESIEERBHEE
5L0ENLTHD.

EEFEOIOER

FaaAiAF—LIhiE, ABOZHEEHDOT AL, OVTAFVT 4
TAr—vav,27 2~—Y a3 v,@)F v -2 vOIRICHETL DL
S5, BATFAT 4 v I/DEFRLEL, TOHLEAT v 7HBLEVLT
TWTHAS. FOENRLEhEhoF —#iTonwir 2B, 1541
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DR THENDLTATFVYTA 7 4 r—v a VIEHS TS, 120F -7
BIX12oDTA 77Xy b (Y7 b eF—RIDFPrEEINLLEAE—NV
Z—RHOBLORD) HHVEAVIF =~ a Y, 74 FaT, vV
AL Tiw. ChR—EOFERER LD, FTHEOT L
77y P EEZELRELY - FELdhiE b, (Fio a4
FADIREDT vev & —o 7 — FRIRIOISIED—) ZOBRE, XL
T, 72~YavThs “WL” HEHLAKC B HEHch, K
DI =7altz2=29 IV~ FTH-T, VE~ (TH7 7y }) T
B/ 247542 -CHIBARCD, TICZDOLEEVITHD. 7~
FELbLh L X —HRLTIT2 X 5 T, ECh iz h s,
Tel L EREFETH » L BHEAERDOE Y — F the #ITO0IL, 77— A
beL g —25t, AV Fevx—hh, FA L« Vx—ple LHMLT,
122 > THHTOD TRV DXE, £fkE L Tthe L\W5 7 — F&§TD
IO RBRHBIMNECKBDTHD. ZHBEA~AY KT 4T 4 v VOB RE
2HEETRHELLTHASH. F&Mhthellt-h-e Lt wHARY v 72
b, FTRACtEZBE, KChifid, Thrbe Thbob V5 X
I EHFEHLIEND, ZO7— FEBOLTWAESLI M

TYPEWRITING VOCABULARY

AC—F 4 TTF¥alb A bgE AT 54T 4 v I %ERTHDILT
AFVTA7 45— avBEOHEEEZKbolchL, WEth v TV
ARTDE O RBRE VIO DI, LA EXTHEND, TA7 7
Ry PIRBOA T DB NE ALY Vo ~Ey b RHFIZDOWTLEI> DR
P RIED 7 a—v a YEEOHE, Thbb7 A7 » <y P EBEHLETC
FITHY—FOBERSTHLE— 24T T4 T4V 7 e FFp7T7) —
FEHERCLEPLL T DOMEC I LT TH5. Thicik
FRERORVY — FElEL T, MEONGE RS EXREL 2\,
FEEBOREERMTIc - TV v b IELHALE\TIX, apple, baby,
cat, dog, elephant, goose L\ o 72 D7 — FRFTOZ LITZEAE LW
BFEND, ZHLE7 - FRETHETIHAEHEVOIS D TH 5
%z

TREAEY T e FF 4 75 ) —~REDLSDBVORBRFMLELTETHA

=) ==



i, ik BLIHDOEF v 7TV — %, HhHBRE, KLFELH-TWD
EWS CERAIREALETHE ThERESE 2LBL LAV DO TH
5. v T VAHEBCABLDIIE, ¥TI007~F, A=y Frr /€y
FROVE=RUVE—L /=T ADERE VoL, TR FI Y v T
52T 4 ADWHB—ChMNF 3 AAF—DWH “FRL—v 3 v OB
WA D DTH%HH WH D T x500~8007 — K37 V7 7 Xy b
DEBLLE, 7—-FELTHRCITTH LI > TORERSTHS
LHEXS.

BATFGAT 4V I TENYFTAT 4V I ERST, EHEDFE, £
hERSATODHOMABTbRICI DLV E— a2 v EFd—Y 2 vOMlES
EruHEENIMbS, fckiidthe L) AY — e L& —o7—FiL:
EF AT EFLXHLTHTTH EbDTHALEAAEDbETHEHH, A
LAYV—eb2—e7—FTHoTh, Zhdyou tixbs : AF A
F e AFENFHLOMHET H AR LMAEDRICI>TWHDTHS.
ZHLEHBDOBNI V- FEALAE - FTHE S ETHORREGHET
Wi Ad D, TA7 7~y MCHMRLT, letter by letter iIc§T2 &5
R e b i ik, SRROMERITHIc Lol bigys, “—Eo Y
AATTHEL 5" RELVWIBE SR Z L TWAHE OB 503,
EocblotcdbnTHS.

L Lb the & you LDBRMIITL %, FHFTEbLLI LTHK0
the i3 Lf THYH, you ([ R&EA2bFTHS. 7v by
YFOHN, FALBIBRELV I IDEIAAYFLEDE, FolAE—
FOBDZEXHHOBTHALH. —EDY XAT, 2% HixEHEO
v F TV TV ARTOZLRFEREVI> SDOTHS. AE—- FOH S
HEHAWHEERELATEDLRS DI, BULEHOR—-ACEbET
FEBENIILD, Ar— e« XYy TSR, ZORNEAE LS50
THIRRZTW?S

ACCURACY

“HEITTA Y7 — F LD EHOTE WY — FidZhis hicdT
D" TANBRCHE S AE—Fe 2L EY 7D+ YV —ThHhHT 2=y
7TChDH. KELA, ~YFIFIAT 4V 7 X DIBEOINEEL TS5
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T4V T THotch, “EBORLISIR” EW5L2AHATHAH. Lnb
E7x 257 —OHREIN? HEVHELITES>ELT=5-EBYT
LRI nEEZ2LEbHANERS. Chicikz M €y 72 HiG
Bl THRETAELIVWOTHA S, HEEXH S FELR DI
i, E5LTHh—EDALE— FARE LB, BB ELYHRVT, —
BCAE—FETF 27y - LIRLIRICHNL TELEE LR -THH, B
LTHRT 53D TREVDOTHS.

LZAT, vy Zy—FEdinbE, 0EDDY — FOHRICHELIFTTS
MAIEL D TR DOBHAHE DB D, Ttk z i answer DU x 5 Tg
T heENTRT b, ;grrr LicHhThHHS L, credit 12 rrrgg el
7e b, service 11 JIAJI) 1o,

VE— a2V EXR—Y g vYORGEYEDLERL, R FiTbh
MR BT TRy, ASUIE - R0l K3 04 « MME X 0 idaR
WIETH h, FFoHEITHIcLTh, JORTE 2L ELFUET
AU — 2T oL X LIS ECT LA HS. FALIHETH L DF —
HFHODOREHLEAESH TRV, i x EEFOHGEH b Ter &hrtek
oD ERLIWELT, Thatce ENERAT XS 7efTh i T e
ZieHH eV DK,

v — ¥ cikisl, fHEROFERQTTEVY 7 4 v 7 A, ek
¥ tion % ment /¢, FHRAAEV 7« A¥x ¢ 77 ) —Dhichnzg
TEEW. 205 H ment (X\0bhk ) EAXLCITCHHAGbRICT
STWANDLRBVWOKER, tion ZEFH A ALt Twb. Thidb,
che Ul L3, t&hild L tHThLok, HEEYs
RLLTThH,#H\ tion FIbrE/ITRETHAS. £4 Y MIAFHED
HWAF v BV FEfioTion ¥FOMZ L LIHDHDIEN, =V 7 b
Vo2 /U bR=y 2 RAT7 548 —Ti%, 5 LEBARIEVLD
PEREA D =X AR > TWDBZ LIXFETHS.

=22 TN B T4 2B TWHbIE, hicidby DX 5,
BUAOREELXETLV - Vbbb, EFOASLIELAEFOASLIEOM
BT, ¥IMiFolafbeiBoT, chy U L#WCAT
TEObDish, EFT247« A=03%DhBd, F— -+ by THRHAL
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FERLML T, Wb 5 jamming DIRIE L 705, & FCIIIT - 7o
Folw bb BHIFEERLEDLTOSL D50, ks 4754
B—DAN=AANLEKBEZET, byt [ &7y F LTTRIERD
. FARRTRAVEEMS LY ThiE, 24775142 — PN
DOFERE B Y RISV HABEREDT A ETH .

XC, 2AEVIDEF 7T ) —XELHADH 500 7 — Fhk 800 7
—FhhET e L s> av e« 75377 4 AOMTICR DD ER LI, Bl
FiezhtZdo v — FIt-T, ChieflAfbeico T, LTHAEE
Tk Lo EFELHLS DI CRBL T WThED, Lol AFKTOF N
— Yy I RAEY T e KRy T T ) — R EOKIEITRIE LI & AATHE
ez e, 8007 — FIXEOMEMCRIETE 50 THSD. HITGEHR.
Tk LD LT HEE - RAEBELT TR, 21V /T 7 =2y 7K
SHEFECOVWTHEATED LW L THD. AXY v 7O L LTS
Yo TwT, HAERSIREELVEG make L take LicDoWTHE LT
ZEH., MBI HLHN LY ThrHrowHLT, ®EX (MY Ly,
BoX O LEbBWH T, okl JIflioy — FThHDHZ bbb
BFChH, LA, make LREUFTITHY — Ficik lake 235 b,
take & % 7chuid, bake, cake, fake, sake, wake 2N LA LML T 7 = »
ICHTHDTHD. THLEMIELELDHLTHLHS.

tok 2 E eight 13 greer T, oKikfight, right, sight, tight & 7¢
5%, HEEAR Ficid weight, freight, straight, 234 %. —J5 light (& (fLLf
LT, R night, might 235 b, 5 S@hiE flight, knight 23
TLBEVHIEIIEDTHS.

ZHLIT 7=y 2« A2 T 4 OMGELKATERYB LT, BETHH
DELZACY T KF 3 75 ) —REHLEFDH LD, Farrxr—3
BT\ D “Ta—vav” OB THS. hiktv T v ARTH, Fa
Frvave7T07 4 ARV — 2 VOB A - BT D,
X TONTFTEY 9 v a e T 7HBRT T v va Ty 7TREY
DTHHEEERTIILHLRDTHS.

24V 7OHE - MEPHREDT L0, BALIL “Ta—-va
VL AR = a v OBBETHSS. TATVT 474~V
Vv RRRCEET S ey, BYRREEZT S LML DT



HHNLTHS. BEICHR A e hE, ThozilfTi#so vzl
T, BN TEKDO WAL HIcicE DD b TE L2, |
HWET “745Fv 547 4 ¥—<>av” (Mastering Alphabet Keys,
Punctuations, Figures, and Symbols) OEE& Ehilliz T, “7 2 - 2
v”(Word Study, Word Combination Exercise, Short Sentence Exercise)
WA D, RiIsAH“H v — 5 v "(Production Practice : Personal/Business
Letter Typing, Tabulation, Report/Thesis Typing, Forms Typing) %%
T oD OFEME HIC DT B IcdDEMEET FAL ATKRDOLEE Y TH
7 s

(1) MEMHHTHEATIAZ2-COPVTUL, A VAFTF IV aV -
7y 7 HHATEDOBRELELCEMTH0, HHVIXT +—7 —Flid
= —F =P LEBECIREEYZT T, FHoMAokwE il Tk g,
TV b Y w2/ 2vrm=y s e 247 T 4 2D, bW,
BBFC X AW E RS SRLIRCEAE DT, “EX I —280H
WE, =F A= PH360 HESDLRLL b=y vidunicts” i, 7
ChEEHTOHBHELT TR S Ex A > TR E e,

(@ PYsr /I rZhicT ¥+ A2 EES. XTLT, #HE 074
DBEXIMUI S 2T, FHEMLHEY—EMN, 9 % FeHiRst
ThHIE Thad, KOA-MEEZIT, 71— T%F-T, #H
THDIHN, —BCHESOE S DTHB. —ALDVIZTAD, HHW
FEA A LW BEDIFED D CIRBSFER, Thichicsrrv—7
FEHREMETELS.

ELECTRIC,“ELECTRONIC

V2 Y92/l bRyl s BATFTA R =R =0T e XK
17548 —LTR, 24V IDT7 =y 7SR BACEDS. O
LEEZI, BEEA 7912 -3EMEbDT, A7 4 A 2—RAR
RBohTwic. $HTIE, A=V Fre=2—AhbRKELERTH LN
TEBER O, B - PNEULIE SR, il RO~ =2 T e A2V
F— FERERCD, DOV TLhETEbLIRECHE>TE . BE=
— FOELRWAy T ) —HERDBEA EBFT THIFETELR—-2 71
cTUZ MRy Z c RATTAR—LRFEINI. T TLBE,

—



MOHLEHTHETHE VI 2L, BNCOEDPDEXTTHLS
HhEd, —RICVE, = a7 A TEEREB A=V 7 1Y
w7 /= sk a=y 2 DDA THDOI—305 THRIFICH R,
IMFHICH V7D E Vb AR ETHH—ZOMILTL L L 5
LRV DTH D, fEoT, BMAMELE T~ = 2 7 4 Thhd 5 LK
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“I and my friends thought we’d ast you if we could move in
there. We'll keep up the property,” he added quickly. “Wouldn’t
let anybody break in or hurt anything. Kids might knock out the
windows, you know—" Mack suggested. “Place might burn down

if somebody don’t keep an eye on it.”"®
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Lee considered. He knew it didn’t matter what he charged. He
wasn’t going to get it, anyway. He might just as well make it a

really sturdy face-saving sum. “Fi’ dolla’ week,” said Lee--- (elli-

And that was the way it was. Everyone was happy about it.
And if it be thought that Lee Chong suffered a total loss, at least
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his mind did not work that way. The winndows were not broken.
Fire did not break out, and while no rent was ever paid, if the
tenants ever had any money, and quite often they did have, it
never occured to them to spend it anywhere except at Lee Chong’s
grocery. What he had was a litte group of active and potential
customers under wraps. But it went further than that. If a drunk
caused trouble in the grocery, if the kids swarmed down from New
Monterey intent on plunder, Lee Chong had only to call and his
tenants rushed to his aid. One further bond it established — you
cannot steal from your benefactor. The saving to Lee Chong in
cans of beans and tomatoes and milk and watermelons more than
paid the rent. And if there was a sudden and increased leakage
among the groceries in New Monterey that was none of Lee
Chong’s affair.”’
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And Mack said : “That Doc is a fine fellow. We ought to do
something for him.”*

Mack nodded his head soberly. “That Doc is a hell of a nice
fella,” he said. “He’ll give you a quarter any time. When I cut
myself he put on a new bandage every day. A hell of a nice
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fella.”
The others nodded in profound agreement.
“I been wondering for a long time,” Mack continued, “what we

could do for him—something nice. Something he’d like.”®

(3)
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Mack looked at the floor and a drop of blood fell from his lips
to his beer. He mopped his split lips again. “I and the boys wanted
to give you a party. We thought you'd be home last night.”

Doc nodded his head. “I see.”

“She got out of hand,” said Mack. “It don’t do no good to say

— 3] —



I'm sorry. I been sorry all my life. This ain’t no new thing. It’s
always like this.” He swallowed deeply from his glass. “I had a
wife,” Mack said. “Same thing. Ever’thing I done turned sour. She
couldn’t stand it any more. If I done a good thing it got poisoned
up some way. If I give her a present they was something wrong
with it. She only got hurt from me. She couldn’t stand it no more.
Same thing ever’ place ’til I just got to clowning. I don’t do nothin’
but clown no more. Try to make the boys laugh.”

Doc nodded again. The music was sounding in his head again,
complaint and resignation all in one. “I know,” he said.

“I was glad when you hit me,” Mack went on. “I thought to
myself : ‘Maybe this will teach me. Maybe I'll remember this.” But,
hell, I won’t remember nothin’. I won’t learn nothin’. Doc,” Mack
cried, “the way I seen it, we was all happy and havin’ a good
time. You was glad because we was givin’ you a party. And we
was glad. The way I seen it, it was a good party.” He waved his
hand at the wreckage on the floor. “Same thing when I was
married. I'd think her out and then—but it never come off that

way.”®
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“Doc,” said Mack. “I and the boys will clean up here—and we’ll
pay for the stuff that’s broke. If it takes us five years we’ll pay
for it.”

Doc shook his head slowly and wiped the beer foam from his
moustache. “No,” he said, “I'll clean it up. I know where every-
thing goes.”

“We’ll pay for it, Doc.”

“No you won’t, Mack,” said Doc. “You’ll think about it and it’ll
worry you for quite a long time, but you won’t pay for it. There’s
maybe three hundred dollars in broken museum glass. Don’t say
you’ll pay for it. That will just keep you uneasy. It might be two
or three years before you forgot about it and felt entirely easy
again. And you wouldn’t pay it, anyway.”

“I guess you're right,” said Mack. “God damn it, I know you're
right. What can we do?”

“I'm over it,” said Doc. “Those socks in the mouth got it out of

)

my system. Let’s forget it.
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Doc said : “Look at them. There are your true philosophers. I
think,” he went on, “that Mack and the boys know everything
that has ever happened in the world and possibly everything that
will happen. T think they survive in this particular world better
than other people. In a time when people tear themselves to pieces
with ambition and nervousness and covetousness, they are relaxed.
All of our so-called successful men are sick men, with bad stomachs,
and bad souls, but Mack and the boys are healthy andcuriously
clean. They can do what they want. They can satisfly their
appetites without calling them something else.”
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“You gave him a party he didn’t get to. Why don’t you give
him a party he does get to?” she said.”
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“This time,” said Mack, “we got to be sure he gets to the party.
If he don’t get there, we don’t give it.”

“Where we going to give it this time?” Jones asked.

Mack tipped his chair back against the wall and hooked his feet
around the front legs. “I've give that a lot of thought,” he said.
“Of course we could give it here, but it would be pretty hard to
surprise him here. And Doc likes his own place. He’s got his
music there.” Mack scowled around the room. “I don’t know who
broke his phonograph last time,” he said. “But if anybody so
much as lays a finger on it next time I personally will kick the

hell out of him.”®
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Chapters 20 and 21 are really a single long description of the
failure of the first party, just as chapters 29 and 30 are of the
success of the second ; therefore, it seems appropriate that these
paired accounts should not be interrupted by interchapters. The
catastrophic affair described in chapters 20 and 21 casts a pall over

Cannery Row.'"”
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The nature of parties has been imperfectly studied. It is, however,
generally understood that a party has a pathology, that it is a kind
of an individual and that it is likely to be a very perverse
individual. And it is also generally understood that a party hardly

ever goes the way it is planned or intended.'®
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In spite of his friendliness and his friends Doc was a lonely and

a set-apart man---In a group, Doc seemed always alone.'®
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HTH Ol TIMARD LB TH S, 77 v+ —i%, 12X DKL
FRASTAT, HHY=AZ Y « A4t v hr~RKDb Lol
7I3YF—XFy 7ORLILINFET, KRR CHI&E fenio e,

Doc asked : “Why do you come here ?”

“You don’t hit me or give me a nickel,” said Frankie.

“Do they hit you at home?”

“There’s uncles around all the time at home. Some of them hit
me and tell me to get out and some of them give me a nickle and
tell me to get out.”

“Where’s your father?”

“Dead,” said Frankie vaguely.

“Where’s your mother ?”

“With the uncles.”

Doc clipped Frankie’s hair and got rid of the lice. At Lee
Chong’s he got him a new pair of overalls and a striped sweater
and Frankie became his slave.

“I love you,” he said one afternoon.

“Oh, T love you.” He wanted to work in the laboratory. He

swept out every day, but there was something a little wrong.'*’
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SOENLEDL XA, Fy 2 EEBE7 7 v+ — o AR AEL
UbioT B, 2% b, [HEHT] CkVTL, va—vev=—&
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PMERMNL 7 5 v — B I b, HHBEARI T ~7
AV = 7T ] DV =—RAL Y= HbDX I, OWEDED
LRI S & w9 5 DI KIS » T .

Lo AT, ZOMFEMTEESRY EFL & LTI 255 L/-5
FTiebhb—2uk, =7 1 =&l U TOAMARDOAECTHHIMI 05
oWk X B THEMEDER] TH Y, bH—21k, [AROMMES]
DWCTH5HERSY. FLTHiZEOH LR, Fy2&dhlLETHAL
<y 2 LEDMEh, AT V= b=nEy+, F=FLZOLLDL,
RO~V Y — RO~ v 4 KFERENWY, REOMECIE, Fv 2 RU
R 7 9 v ¥ —HURBZENTELY. SHLRZOMMA ST %D
Dy RUA AR« TRT 4 ALY ALY T ARY a2 — A DRI EDIER, b
ICHINFE A T e et DSERTH 5.

R, COfEMREWTS, A4 vy 7k THRLAR] OF—F
VITRICR OIS X9 CBADEEDRE S Ay, AROfifitiz & b
5D0% refrain DX HICEHEIELTWH LS.

(5)

AL Ry 7%, BT VA OREGEERIT WO BT R RIC, £CT
FEDTAADATTRIC A A » b &MT, WEFEREET &5 i X - TRRLH
Ehic A2 DLERT CHET 5 ARBEEY, ZoOfEikil LTz
SELichnLBbhs, Thbb, BREHA1EFEOKNCHEHBIA D
ML, XL LbDR, Fy 703X THDH, Benefactor Z i &
TH7y 2 EXDMHHEIELR, F=7 L ZDOL LR, 77 v F —~OFiE
LR, 2F b, LukeF bhic Az icktd D2 ARECRERY) b
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